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* 1. Who are the admin members?
* 2. Who is in charge of each job ?
* 3. Two job flow examples

* 4. Our trying in FY2025 and Message to Lab’s members

* New request:
Confirmation of your photos and videos posted on our website.
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2. Job description

Job description

Person in charge

Kotsuki-G Okazaki-G
TEEHE Purchase goods
Budget - i Miyamoto
e Business trip Yy Ichimiya
Tors e iE Attendance
General affairs Equipment Miyamoto, Ohashi
FHDO NERE Slack, wiki, onedrive :
, : , Miyamoto
Account Google calendar Y
Servers Ohashi
ICTEE Server / PC / Security . Okazaki/Ichimiya
Information and o Ohashi :
Communication Technology | Application for VPN Okazaki
JL3x Website
Public relations Logo / Design
PHSTRASRE D Collect achievements, report Nakamura Suzumura
Research achievements | (Paper, Presentation) (Tateishi)

MS8aD/\MIPJ
Kotsuki Project of Moonshot Goal 8

Ohashi




3. Example1 of Job Flow: Business Trip

Miyamoto Ichimiya

Admin of Chiba U.

Pre-trip

How many times in total in FY2024?: about 75 times

On-trip

Job Flow

Post-trip




How many times in total in FY2024?: about 7 times

Job Flow

Admin of Chiba U.



4. Our trying in FY2025 & Message to Lab’s members
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Message to Lab’s members

C BIEIREAE,. AT BOTHHENEEESEONESTENET, THANK

Thank you for your continued cooperation with submitting documents, etc. YO U
MSG1: Pls. check Lab’s Wiki(esa) first. The wiki will be updated regularly.
MSG2: Pls. check Slack and your university email daily.

MSG3: Pls. meet a deadline for submitting documents.

MSG4: Pls. save your research results(paper, presentation, etc.).



Thank you for your attention!
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